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SUMMARY 

 

The Santa Clara Valley Open Space Authority is seeking high quality grant proposals that expand nature 

and science-based environmental education programs and youth engagement projects.  The programs 

must serve urban residents within the Authority’s boundaries, free of charge to the participants. 

 

AWARD INFORMATION 

• Total funding for FY 17/18: $100,000 

• Anticipated grants awarded: 5-10 grants 

• Minimum grant request: $5,000 

• Maximum grant request: $24,999 

• Grant period is one year 

 

ELIGIBILITY INFORMATION 

Eligible applicants for Measure Q grant funding are: 

• Public agencies and special districts located within the Authority’s boundaries. 

• Schools and school districts located within the Authority’s boundaries.   

• Non-profit organizations whose program is located within the Authority’s boundaries. 

 

Details about the Authority’s boundaries can be found on our Board District Map at 

http://www.openspaceauthority.org/about/board.html 

 

PUBLIC WORKSHOPS 

The Authority will hold two public information workshops, one “in person” and one online, to provide an 

overview of the grant and the application process.  Participation is optional.   Workshop dates will be in 

late January 2018. Exact dates are: 

• Tuesday January 23, 2018 6:00 p.m.- 8:30 p.m. at the Guadalupe River Park Conservancy 

438 Coleman Road in San Jose.  

 

• Thursday January 25, 2018 1:00 p.m. – 2:30 p.m. online workshop  

 

DEADLINE 

The complete proposal and all supporting documentation must be submitted by 11:59 p.m., March 16, 

2018.  The application is online at: http://www.openspaceauthority.org/eegrants 

  

CONTACTS 

For questions about this Grant Program, please contact Teri Rogoway, Educational Programs 

Coordinator by email at trogoway@openspaceauthority.org. 

 

This document, mailing list information, and any program updates can be found at: 
http://www.openspaceauthority.org/eegrants.  

http://www.openspaceauthority.org/about/board.html
mailto:trogoway@openspaceauthority.org
http://www.openspaceauthority.org/urban
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About the Santa Clara Valley Open Space Authority 

 

The Santa Clara Valley Open Space Authority (Authority) was founded in 1993 for the purpose of 

balancing rapid development and ensuring protection of valuable open space lands and productive farm 

and ranchland.  A small, diverse group of citizen activists together with community, business and 

government leaders sowed the seeds for the founding of the Santa Clara Valley Open Space Authority 

during the 1970s and ’80s through advocacy and education about the threats to the environment from 

development and the urgent need to protect open space lands. Their tireless efforts on behalf of open 

space culminated with Governor Pete Wilson signing the Authority into being in 1993. The Authority’s 

jurisdiction includes the cities of San Jose, Santa Clara, Milpitas, Campbell, Morgan Hill, and parts of 

unincorporated Santa Clara County. The Authority 

protects the County’s quality of life by preserving open 

space and natural resources; it does so through well-

planned land preservation, state-of-the-art resource 

management, educational programs, and collaborative 

partnerships.  

Today, the Open Space Authority is governed by a seven-

member Board of Directors elected to four-year terms. 

Each director represents one of the Authority’s seven 

governing districts. The Board oversees all Authority 

business including approval of policies, work plans, and budgets. The Board conducts business at regular 

meetings on the second and fourth Thursdays of each month.  

In addition, a Citizens’ Advisory Committee (CAC) provides public input to the Board and helps educate 

the public about the Authority’s goals and accomplishments. Members of the CAC are appointed by the 

Board to serve two-year terms. Seven of the members represent each of the Authority’s districts; nine 

more represent various interest groups: agriculture, business, civic organizations, development 

community, education, environmental/open space, labor, parks, and trails. 

 

 

About Measure Q 

 

In November 2014, voters within the Authority’s jurisdiction approved the Open Space, Wildlife Habitat, 

Clean Water and Increased Public Access Measure (Measure Q).  Measure Q is intended to increase the 

capacity of the Authority to protect and preserve natural open space areas for future generations by: 

improving parks, open spaces and trails; protecting land around creeks, rivers and streams to prevent 

pollution and improve local water quality; preserving and restoring wildlife habitat and natural areas; 

expanding public access; enhancing environmental education; and protecting scenic hillsides. Through a 

$24 annual parcel tax, Measure Q will generate approximately $7.9 million per year for open space 

protection and access, urban open space projects, and environmental education programs through 

2030.   

Mission Statement 

The Open Space Authority conserves the 
natural environment, supports agriculture 
and connects people to nature, by 
protecting open spaces, natural areas, 
and working farms and ranches for future 
generations. 
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The Measure Q Expenditure Plan (http://www.openspaceauthority.org/MQEP) specifies that a portion of 

Measure Q funds will be used to expand nature and science-based environmental education programs 

and youth engagement projects in the Authority’s jurisdiction. 

 

 

About the Measure Q Environmental Education Grant Program 

 
The purpose of this Grant Program is to advance environmental literacy and nature-oriented 

experiences in the Authority’s jurisdiction for children, adults, and families, free of charge, within one or 

more of the key categories specified below.   

 

Environmental Education Categories:  

• Natural Resources 

• Water and watersheds 

• Agriculture 

• Nature’s health benefits 

 

The Measure Q Environmental Education Grant Program is also intended to promote investments in 

underserved communities to more equitably distribute the benefits of nature throughout the diverse 

communities and neighborhoods within the Authority’s jurisdiction.  Through the Understanding Our 

Community assessment project, the Authority identified several priority “Deep Engagement 

Communities” (see Appendix C) which are areas with the greatest barriers to access of open space (due 

to, for example, language barriers and lack of personal vehicles).  Programs that address the 

environmental education needs of Deep Engagement Communities or other underserved populations 

will be awarded bonus points. 

  

GRANT GUIDELINES AND PROJECT EVALUATION CRITERIA 

The purpose of these Grant Guidelines is to outline the process and criteria the Authority will use to 

solicit grant applications, evaluate proposals, and award grants. All programs funded by the Authority 

with Measure Q funds must be consistent with the Authority’s enabling legislation, the Measure Q 

Expenditure Plan, and the Evaluation Criteria included in these Guidelines.  Funds from this grant 

program can only be used for programs that benefit urban communities within the Authority’s 

boundaries (See Appendix B for a map showing the location of eligible urban communities).  These 

Guidelines may be updated periodically by the Authority’s Board of Directors. 

 

FUNDING AVAILABILITY 

As outlined in the Measure Q Expenditure Plan, no more than 25 percent of the revenues generated 

by Measure Q will be made available for this and the larger Urban Open Space Grant Program.  Grant 

funds will be expended throughout the 15-year term of Measure Q until 2030. The Authority’s Board 

of Directors will solicit proposals for the Measure Q Environmental Education Grant Program and/or 



 

 

3 

 

the Urban Open Space Grant Program at least once annually.  Each year, the Board of Directors will 

determine the appropriate amount of funds to be expended.  The amount of funding allocated each 

year may vary based on the total funding accrued to-date, to take advantage of available matching 

funds, and to provide flexibility in addressing emerging issues. Grant allocations will strive to reward a 

diversity of projects or programs and be balanced geographically across the Authority’s jurisdiction. 

The grant allocation process and the individual programs awarded shall be subject to approval by the 

Authority’s Board of Directors.   

 

This Grant Program will be evaluated annually and redesigned as needed in future funding cycles. 

 

The Board of Directors may also specify a “thematic focus” for a given grant cycle, to emphasize an 

emerging issue or area of need. A program that demonstrates alignment with a thematic focus would be 

awarded bonus points during the review process. No thematic focus is prescribed for this 2017/2018 

grant cycle.  

 

 

Grant Funding Available 

 
The total funding available for 2018 awards is $100,000.  The Authority expects to award 5-10 one-year 
grants that include a diversity of environmental education categories, audiences, program types, and 
program locations.  
 

• Minimum grant request: $ 5,000 

• Maximum grant request: $24,999 

 

 

 

Estimated Grant Timeline  

 

The following is an approximate timeline for the 2018 grant cycle.    

 

APPLICATION January 16, 2018 Grant application packet released 

 Late January TBD Public Workshops 

 March 16, 2018 Grant applications due by 11:59 p.m. 

REVIEW & 

AWARD 

March 19 – May 18, 

2018 

Staff reviews applications and makes award 

recommendations  

 May 24, 2018 Award decisions.  Staff recommendations 

presented to the Board of Directors for award 

decisions. 

May 25, 2018 Award Notifications  
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AWARD 

PROCESSING 

July 27, 2018 Grant funding agreements will be sent to grantees 

within approximately two months from Award 

Decision date 

August 31, 2018 Earliest date grant agreements are fully executed, 

and programs may begin.  Some grant 

agreements may take longer. 

 

 
Application Process 

 

Each grant cycle, a call for applications will be announced on the Authority’s website 

http://www.openspaceauthority.org/eegrants and on social media, distributed to agency partners, and 

through outreach by the Authority.  Applications and related materials are available at the Authority’s 

website.  The Authority will maintain a list of interested parties to receive updates or notices.  To receive 

these notices, sign up at http://www.openspaceauthority.org/eegrants. 

 

SUBMISSION DATE 

All applications for funding must be received by 11:59 p.m. on March 16, 2018.   

 

The online application is available at http://www.openspaceauthority.org/eegrants. If an alternative 

format is required, please contact Teri Rogoway, Educational Programs Coordinator, at 

trogoway@openspaceauthority.org. 

 

Please note that the applications are public record and may be included in public meeting packets 

and/or online. 

 
PUBLIC WORKSHOPS 

The Authority will hold two public information workshops to provide an overview of the grant and the 

application process.  Participation is recommended but not mandatory.  Dates for workshops are Dates 

for workshops are Tuesday January 23, 2018 at 6:00 p.m. to 8:30 p.m. at the Guadalupe River Park 

Conservancy at 438 Coleman Road in San Jose and on Thursday January 25, 2018 from 1:00 p.m. to 2:30 

p.m. online. The first workshop will be an in-person meeting, and the second workshop will be held 

online in the form of a Webinar. RSVP and other information is available at 

http://www.openspaceauthority.org/eegrants. 

 

 

Questions:  

Teri Rogoway, Educational Programs Coordinator 

408.224.7476 

trogoway@openspaceauthority.org 

 

http://www.openspaceauthority.org/urban
http://www.openspaceauthority.org/eegrants
http://www.openspaceauthority.org/eegrants
mailto:trogoway@openspaceauthority.org
mailto:trogoway@openspaceauthority.org
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Eligible Applicants 

 

Eligible applicants for Measure Q grant funding are: 

• Local public agencies, including the cities of Campbell, Milpitas, Morgan Hill, Santa Clara and San 

Jose, Santa Clara County, and special districts. State and Federal agencies are not eligible. 

• Private, non-profit organizations that qualify under Section 501(c)(3) of the United States 

Internal Revenue Code.  The Authority will accept applications from non-profit organizations 

headquartered outside of its boundaries, but all programs funded through Measure Q must be 

presented within the Authority’s boundaries. 

• Local schools and school districts located within the Authority’s boundaries. 
 

Details about the Authority’s boundaries can be found on our Board District Map at 

http://www.openspaceauthority.org/about/boardmap.html 

 

FISCAL SPONSOR 

If your organization does not have a tax-exempt ruling from the IRS, you can apply for a grant through a 

qualified fiscal sponsor.  A fiscal sponsor is a tax-exempt 501(c)(3) organization that agrees to accept and 

be responsible for grant funds on behalf of another organization.  If a fiscal sponsor is used, the fiscal 

sponsor is considered the legal applicant and therefore is responsible for all legal aspects of the grant.   

When filling out the application: 

• The fiscal sponsor is the APPLICANT and the sponsored organization is the SPONSORED 

ORGANIZATION. 

• The required Authorizing Resolution (see Appendix E) and financial statements must be from the 

fiscal sponsor (APPLICANT). 

• The application must include a Fiscal Sponsorship Agreement form (see Appendix G). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.openspaceauthority.org/about/boardmap.html
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Environmental Education Program Considerations 

 

Proposals should address the advancement of environmental literacy and nature-oriented experiences 

in the Authority’s jurisdiction, and must result in education of the target audiences.  Following are some 

important guidelines to consider when developing a grant proposal:  

 

Environmental Education Categories:  

All applications awarded by the Measure Q Environmental Education Grant Program will provide 

locally relevant formal or informal environmental education within one or more of the four 

categories below: 

• Natural resources: wildlife and their habitats, ecology, climate change, 

interconnections between natural processes, the value of natural resource 

preservation, and land ethics; 

• Water and watersheds: watershed function, the water cycle, and the importance of 

our varied water resources to human and natural communities; 

• Agriculture:  both rural and urban agriculture, with emphasis on the human and 

environmental benefits it brings; and 

• Nature’s health benefits: human health benefits of nature including recreation, 

mental health, clean air, water, and nutrition. 

 

Target Audiences 

Programs must serve one or more of the following audience categories: 

Students (K-12 school curriculum based programs). 

Programs intended as part of a school curriculum or as a supplement to a school 

curriculum must be relevant to the targeted grade-level curriculum and comply with 

current Common Core and Next Generation Science Standards (NGSS). Programs may be 

designed for delivery on the school campus, in the field, or at other appropriate 

facilities.  

General public: (Non-curriculum based programs) 

Non-curriculum based programs are also eligible, and may be intended for adults, 

families, senior citizens, specific demographics, etc.  

 

Program Types 

Programs eligible for funding within the Measure Q Environmental Education Grant Program must 

provide active education programming to the intended participants. The following program types 

represent the general breadth of programs eligible for funding, and are not meant to restrict new 

ideas. Some common examples are provided with each program type for illustrative purposes. Novel 
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and innovative programs, especially those that fill an identified need or gap in the advancement of 

regional environmental literacy, are strongly encouraged. 

 

Outdoor Education 

• Nature-based learning through field trips, especially field trips that access Open Space 

Authority preserves.  

o Requests for transportation funding may be included in a proposal, though delivery 

of the educational programming must be the primary focus of the proposal. 

Applications requesting only funding for transportation will not be considered. 

• Guided Nature Walks. 

 

Indoor Programs 

• In-school programs. 

• Library programs. 

 

Experiential Learning – Outdoors or Indoors 

• Youth engagement programs. 

o Youth engagement programs, including those that incorporate non-environmental 

objectives, such as teaching life or inter-personal skills to at-risk youth, are eligible, 

as long as there is a significant environmental education component. 

• Training for environmental educators. 

o Examples include training school teachers who would then provide outdoor 

environmental education experiences to their students. Effectiveness of training 

programs in delivering outdoor experiences to the ultimate audience must be 

demonstrated. 

• Experiential outdoor classroom programs. 

o Examples include nature journaling, survival skills, wildlife observation and 

identification, and hands-on science-based outdoor education programs. 

• Hands-on farming / nutrition programs. 

o Examples include planting and/or harvesting of vegetable crops, understanding food 

systems, understanding the ecosystem or watershed benefits of agriculture. 

• Citizen Science Programs 

o Citizen Science generally refers to student or public collection of scientific data 

during an outdoor activity, such as on a mobile device, that is then conveyed to 

public agencies or non-profit organizations that incorporate the data into their 

studies. An example of a citizen science program is a bird count conducted by 

citizens on a defined date in a defined location, and then provided to a local non-

profit organization that collects and uses the data in fulfillment of their mission. 
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   Community Programs 

• Culturally-oriented outdoor activities that draw people outdoors and educate them about 

nature’s benefits. 

o Examples include outdoor Tai Chi or ethnic dance programs that attract new visitors 

to parks or open space preserves and teach them about the natural surroundings or 

other relevant nature-based topics.  

• Programs that help reduce language barriers, cultural barriers, lack of familiarity with the 

outdoors, as well as other barriers to access of nature in participants’ communities, while 

also providing education about the environment.  

o Examples include Spanish or Vietnamese language programs at a neighborhood 

creek trail or an open space preserve. Designing programs to be relevant to the 

intended audience’s cultural background is strongly encouraged.  

 

Other Programs 

• Programs that advance environmental literacy but do not fall within the above types. 

 

Desirable program attributes (for awarding of Bonus Points) 

Environmental Education programs and youth engagement projects that incorporate one  

or more of the following attributes – attributes that go beyond the scope of the education program  

delivery itself - will be awarded bonus points in the application scoring process. 

• Underserved Communities. Programs designed to addresses nature-related needs for 

underserved populations such as residents of park-poor neighborhoods, disadvantaged 

communities, low-income neighborhoods, at-risk youth, Title I schools, senior citizens, or 

those with greater barriers to access of open space as identified by location within a Deep 

Engagement Community (see map in Appendix C).  

• Authority Land Conservation Goals and Priorities. Programs that align educational content 

specifically with the Authority’s land conservation goals and priorities as described at 

www.openspaceauthority.org/conservation.html and distill them for the intended audience. 

• Community Building. For example, this can include programs that bring people in a 

neighborhood or other community together, or that build new partnerships or relationships 

that combat social or environmental injustice. 

• Growth Skills. Programs that build career or personal growth skills in youth or young adults 

that go beyond the growth otherwise generally associated with environmental education. 

• Funding leverage. Programs that leverage funding with more than the required 33% match 

(can be cash or in-kind). 

 

http://www.openspaceauthority.org/conservation.html
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Grant Program Requirements 
 

ELIGIBLE PROGRAMS MUST 

• Be consistent with the Authority’s enabling legislation [Division 26, Sections 35100-35174 of the 

Public Resources Code]. 

• Be located within the Authority’s jurisdiction and serve urban residents within the Authority’s 

Jurisdiction. Only non-profits that are headquartered outside the Authority’s jurisdiction are 

eligible as long as the proposed program meets the above criteria.  

• Comply with all applicable California laws, including California law concerning prevailing wages.   

• Programs must be free of charge for those to whom they are delivered. 

• Meet all grant program requirements outlined in this document. 

 

INELIGIBLE ELEMENTS 

 

• Programs delivered by public agencies for which public funds have previously been allocated. 

• Projects involving physical construction, capital improvements, repairs or maintenance of 
facilities. 

• Projects that request funding only for transportation costs.  

• Projects including static interpretive displays, wayside panels, fixed location banners or exhibits. 

However, interpretive visual aids for programs are acceptable.  

 

 

ADDITIONAL GRANT PROGRAM REQUIREMENTS 

 

AUTHORIZATION  

• Applicants must have the support of their governing body as evidenced by a formal resolution or 

formal statement.  Resolutions or statements must include: 

o Authorization for submission of the application to the grant program. 

o Acknowledgement that the applicant has or will have available the required match and 

sufficient funds to complete the program. 

o Delegation of authority to conduct all negotiations and submit and sign all documents 

necessary to complete program. 

• A formal statement must be on letterhead and signed by Executive Director of the organization 

or a duly authorized representative. 

• If the governing body’s meeting schedule prevents the applicant from obtaining a signed 

resolution before the filing deadline, submit a draft resolution with the application package and 

indicate the meeting date when the resolution will be adopted.  The final resolution must be 

submitted before a grant agreement can be created.   

• See Appendix E for Resolution Template. 

https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=PRC&division=26.&title=&part=&chapter=&article=
https://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=PRC&division=26.&title=&part=&chapter=&article=
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FINANCIAL STATEMENTS  

• Non-profit organizations should provide the IRS Form 990 or internally-prepared financial 

statements (preferably audited) for the previous year. Schools, school districts and public 

agencies should provide the annual budget for the previous year.  For large institutions such as 

universities or cities, please provide the department or program budget.   

• If the application includes a fiscal sponsor, the financial statements should be for the fiscal 

sponsor. 

 

LOCATION  

• Programs must take place within the Authority’s boundaries and serve residents of the urban 

area. This means audiences for all environmental education programs must come from the 

urban communities within the eligible grant area (see Appendix B for a map of the eligible grant 

area) although programs may take place outside this area (for example, on a field trip to a park 

or open space preserve). 

• Urban areas are, for the purposes of these guidelines, “urban areas” as currently defined by the 

United States Census Bureau. 

 

MATCHING FUNDS 

• A minimum match of 33% of the grant request is required.  This can be through a cash 

match and/or an in-kind match. 

o Cash match is a monetary contribution and can be from: 

▪ The grantee’s own funds (general revenue). 

▪ Cash donations from third parties (i.e. partner organizations). 

▪ Other grants. 

o In-kind match is a non-cash contribution from the grantee organization and can include: 

▪ Staff time spent on the project. 

▪ Volunteer hours- valued at $28.46 per hour for general volunteer hours (more 

for volunteers with specialized skills).  For more information, see 

https://www.independentsector.org/volunteer_time. 

▪ Staff on loan from another organization. 

▪ Use of existing equipment or supplies. 

▪ Goods or services donations from third parties. 

▪ Indirect costs cannot be counted as match. 

 

OFF-SITE PERMISSION 

o Programs not located on property owned or leased by the applicant must demonstrate 

applicant’s authority to utilize the site in the manner proposed by the grant application: 

▪ Permission must be sufficient to ensure that the program can be conducted at 

the site for the life of the program.   

https://www.independentsector.org/volunteer_time
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▪ Submit documentation showing that the applicant has appropriate permissions 

(lease, letter from land owner, etc.). 

 

PROJECT PARTNERS 

• If there are project partners, a letter from the partners describing their role must be uploaded 

as part of the application. 

 

 

 

 

Evaluation Criteria 

Authority staff will evaluate each application based on how well it meets the Evaluation Criteria.  

Additional factors in award recommendations may include: the total funding available, geographic 

distribution, and distribution across environmental education categories, target audiences, and program 

types. 

 

CRITERIA 

 

Points 

PROGRAM DESIGN, GOALS, AND RELEVANCE 25 pts 

ORGANIZATIONAL CAPACITY, EXPERTISE, AND PLANNING 20 pts 

BUDGET 15 pts 

IMPACT 15 pts 

PROGRAM LEADERSHIP & INNOVATION 15 pts 

EXTERNAL SUPPORT / COMMUNITY ENGAGEMENT 10 pts 

TOTAL 100 pts 

 

BONUS POINTS (If minimum score of 75 is reached with the 

above criteria)  

 

UNDERSERVED COMMUNITIES 5 pts 

AUTHORITY LAND CONSERVATION GOALS AND PRIORITIES 5 pts 

COMMUNITY BUILDING 5 pts 

GROWTH SKILLS 5 pts 

FUNDING LEVERAGE  5 pts 

                   25 pts 
 
Note that bonus points are only calculated for applications with a minimum score of 75 out of 100 

points possible in the upper CRITERIA scoring chart. 
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Application Questions and Scoring 

 

The online application consists of three tabs: 

A. Applicant Information.  

This tab includes general questions about the applicant.  These questions are not included in the 

application scoring, but they are used to determine eligibility.   

B.  Program Description 

This tab includes detailed questions about the program and budget.  These questions are used to score 

the applications.  See descriptions, below. 

C. Documents 

This tab includes a section for uploading documents.  All applications must upload financial statements, 

an authorizing resolution, and a signed Acknowledgment Form.  Additional documents may be required, 

depending on the program.  See appendix for a documents checklist.   

 

Below are descriptions of the Evaluation Criteria along with the questions and documents that are used 

in scoring the applications.  Note that some criteria include questions from multiple tabs (B. Project 

Description and C. Documents). 

 

Note: Please plan for your answers to be brief. The online application form will include character limits 

for each answer.  

 

 

CRITERIA:  PROGRAM DESIGN, GOALS, RELEVANCE (25 PTS) 

 

SCORING for this category is based on how well the application demonstrates that the program: 

 Provides educational programming within one or more of the Environmental Education Categories 

described on Page 6 

 Promotes the Open Space Authority’s mission and vision 

 Has clearly stated goals that are appropriate to the topic and intended audience 

 Has clear metrics for determining success  

 Clearly identifies the intended audience and how the program is relevant to that audience  

 Follows relevant curriculum if intended for school groups 

 

SCORES are determined by responses to the following: 

 

1. The Abstract: 

Please provide a brief abstract that summarizes your program and the desired outcome. (200 

words max.)  

 

 

 

http://www.openspaceauthority.org/about/index.html
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2. The Program: 

Please describe the program for which you are seeking funding. Include a succinct outline of the 

program and, if applicable, the curriculum).  

 

Please answer the following questions:  

Program Category and Type: 

• Into which category or categories does the program fall? (select from drop-down menu) 

• What is the program type? (select from drop-down menu; if selecting “Other”, please 

describe). 

Goals 

• What are the functional as well as high level goals of your program?  

• How will the audience benefit?  

Metrics 

• How will you measure success of your goals in addition to the learning of your content? 

Examples may include the number of individuals participating, number of programs 

delivered, demonstration by audience of having learned the material, surveys, etc. 

Intended Audience and location 

• Who is the intended audience? 

• How is this program relevant to the intended audience? 

• Where will the program be delivered? 

 

3. Curriculum Standards: 

If this program is for school groups, will it meet Common Core and Next Generation Science 

Standards (NGSS) needs? If so, please elaborate. 

 

What other curriculum standards does your program meet? 

 

 

CRITERIA: ORGANIZATIONAL CAPACITY, EXPERTISE, AND PLANNING (20 PTS) 

 
SCORING for this category is based on how well the application demonstrates: 

 That the applying agency or organization has demonstrated resources, capacity, expertise, 

experience, and support to ensure program completion 

 That individuals developing the curriculum and/or program content are highly qualified to do so 

 That the environmental education program providers have the expertise and/or experience in the 

program subject matter and any culturally relevant material to competently deliver the material to 

the audience in the most effective way possible 

 That the program includes a well-defined work plan if program development is required  

 That the program includes any plans for continuation of the program if it is intended to last beyond 

the support of this grant  

 That the program features sustainable materials and practices 
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That the applicant has express permission to deliver programs if they are to be delivered offsite 

SCORES are determined by responses to the following: 

 

4. Briefly describe the organization. 

Please include the year the organization was founded and its mission and goals. 

 

5. Describe the organization's ability to successfully develop and deliver this program.  
This might include successful past programs, staffing levels, financial resources, etc. 

 

6. Briefly describe key staff members and volunteers' qualifications and experience relevant to 

the program.  

This should include those developing program material as well as those delivering the program 

to the intended audience, including qualifications and experience relevant to specific cultures, if 

the program is designed to be culturally relevant. 

• All staff listed in the program budget should be included here. 

 
7. Describe the program’s readiness for implementation. 

• Please describe any plans for program development, curriculum design, advertising plan, 

and any other planning necessary before delivering the program.  

• The program must comply with all local, state, and federal environmental and permitting 

requirements, if applicable (For example, if live animals are used in education programs).  

(Fish and Wildlife permits may be required.) Any necessary approvals or permits must be 

obtained prior to beginning of program, and applicant must show proof of having submitted 

a request during the grant application process.  

• UPLOAD:  All applicable permits that will be required for execution of the program, 

including any required from an agency or organizations granting permission for use of their 

site. 

• Please describe any plans for continuation of the program if it is intended to last beyond the 

support of this grant. 

• Please describe if the program features any sustainable materials or practices. 

 
8. Landowner Permission: 

Applicants must state how long the program will be provided at each site AND demonstrate that 

they have appropriate permission to do the program at these locations, if the site is not 

controlled/owned by the applicant. 

 

UPLOAD: Letter or other documentation demonstrating permission to use the site if it is not 

controlled or owned by the applicant 

• Submit documentation showing that, for the life of the program, the applicant has 

permission to use the site if it is not controlled or owned by the applicant. 

• If a program does not require site permissions, select Not Applicable, and briefly explain why. 
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CRITERIA: PROGRAM BUDGET (15 PTS) 

 

SCORING for this category is based on how well the application demonstrates: 

 Budget is cost-effective 

 Budget is aligned with work plan 

Budget includes a minimum of 33% matching funds. 

SCORES are determined by responses to the following: 

 

9. Budget: Please include a detailed budget that demonstrates how funds are used efficiently and 

how it matches any work plan described in the previous section: 

Program funding can include staff time if it is demonstrated that it is required to effectively 

implement the program.  The title of each staff member must be included in the Project Budget 

and the staff role should be described in question number 11. 

• Indirect costs (administrative overhead) are allowed for 501(c)(3) non-profit organizations 

only.  However, the indirect costs are limited to 5% of the grant award.  See Appendix D for 

more information. 

10. Matching Funds 

A minimum match of 33% of the grant request is required.  This can be through a cash match 

and/or an in-kind match. 

• Cash match is a monetary contribution and can be from: 

▪ The grantee’s own funds (general revenue). 

▪ Cash donations from third parties (i.e. partner organizations). 

▪ Other grants. 

• In-kind match is a non-cash contribution from the grantee organization and can include: 

▪ Staff time spent on the project. 

▪ Volunteer hours- valued at $28.46 per hour for general volunteer hours (more 

for volunteers with specialized skills).  For more information, see 

https://www.independentsector.org/volunteer_time. 

▪ Staff on loan from another organization or partners in this program 

▪ Use of existing equipment. 

▪ Goods or services donations from third parties. 

▪ Indirect costs cannot be counted as matching funds. 

 

CRITERIA: IMPACT (15 PTS) 

 

SCORING for this category is based on how well the application demonstrates: 

 The likelihood that the program will have a meaningful and lasting educational, social and/or 

environmental impact – for the intended audience, and also regarding any broader impacts to the 

community and general public. 

 The program effectively addresses identified need 

 

https://www.independentsector.org/volunteer_time
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SCORES are determined by responses to the following: 

11. Describe the lasting impact of the program for program participants.  

Also describe any anticipated lasting impact to others.  

 

12. Does this program fill an identified environmental education gap or need? If so, how? How was 

the gap or need identified? How will the Authority know when the gap or need has been 

reduced? 

 

 

CRITERIA: PROGRAM LEADERSHIP & INNOVATION (10 PTS) 

SCORING for this category is based on how well the application demonstrates: 

 The program employs new or innovative approaches resulting in greater understanding one or more 
of the Environmental Education Categories listed on Page 6 

 The program may serve as a model for other organizations or agencies 

 

SCORES are determined by responses to the following: 

 

13. Describe what makes this program unique, innovative, or otherwise stand out to be considered 

for funding? 

 
14. If this program could serve as a model for other organizations or agencies to follow, or 

otherwise demonstrates leadership in the field of environmental education or environmental 
literacy, please describe. 
 

15. Does this program advance the long-term sustainability of the applicant organization or 
agency, such as through development of leadership in environmental education programming 
that will create increased demand for its services? 

 

 

CRITERIA: COMMUNITY ENGAGEMENT / STAKEHOLDER SUPPORT (10 PTS) 

 

SCORING for this category is based on how well the application demonstrates that the program: 

 Has strong external support and/or was developed with widespread community participation and 

engagement 

 Was provided with letters of support and/or commitment from local governments 

(employees/officials), community groups, stakeholders, educators, etc 

 

SCORES are determined by responses to the following: 

 
16. Describe the community support and/or community engagement process. Describe the support 

for this program within the applying agency or organization. 
 

UPLOAD: Letters of Support, if applicable 
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• Applications should include any letters of support from external individuals, 

organizations, or agencies that are familiar with the proposed program and the 

benefits it will bring to the intended audience(s).  

• Letters of support must be submitted as part of the application within ZoomGrants 

in order to be considered by the staff for scoring.  Letters submitted outside of the 

ZoomGrants application or after the application deadline will not be included in the 

scoring, but can be sent to the Board of Directors for distribution at the meeting.  

Letters sent to Board of Directors must be must be dropped off, mailed, or emailed 

by noon on the date of the Board of Directors meeting. 

• Drop off or mail: 33 Las Colinas Lane, San Jose, CA 95119 

• Email: clerk@openspaceauthority.org 

 

 

BONUS POINTS (OPTIONAL QUESTIONS) 

• Note that bonus points are only calculated for applications with a minimum score of 75 out 

of 100 points possible in the six sections listed in the Evaluation Criteria.  

• All bonus point questions are optional. Please answer if applicable, otherwise enter "N/A." 
 

 

BONUS POINTS (OPTIONAL): UNDERSERVED COMMUNITIES (5 pts) 

SCORING for this category is based on how well the application demonstrates that: 

 The program addresses nature-related needs for underserved populations such as residents of park-
poor neighborhoods, Disadvantaged Communities, low-income neighborhoods, at-risk youth, Title I 
schools, senior citizens, or those with greater barriers to access of open space as identified by 
location within a Deep Engagement Community (see map in Appendix C)  

 The program is designed to be culturally relevant or offered in a language other than English in 
order to provide greater access to populations otherwise underserved by environmental education  

 

A. Describe how the program addresses nature-related needs for underserved populations such 

as residents of park-poor neighborhoods, disadvantaged communities, at-risk youth, seniors, 

or those with greater barriers to access of open space as identified by location within a Deep 

Engagement Community (DEC).  

• A map of the DECs can be found under the ZoomGrants Library tab or online at 
https://www.openspaceauthority.org/eegrants. 

 
B. Will the program be offered in languages other than English in order to provide improved 

access to English language learners in our community? 
 

 
 
 
 
 

https://www.openspaceauthority.org/urban
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BONUS POINTS (OPTIONAL): AUTHORITY LAND CONSERVATION GOALS AND PRIORITIES (5 pts) 

SCORING for this category is based on how well the application demonstrates: 

 Alignment of educational content specifically with the Authority’s land conservation goals and 

priorities as described at www.openspaceauthority.org/conservation.html 

 The ability to distill the information aligned with the Authority’s land conservation goals and 

priorities to a form that is understandable by the audience, and makes it relevant to the overall 

program topics 

 

A. Describe how your program aligns specifically with and distills education about the Authority’s 

land conservation goals and priorities as described at 

www.openspaceauthority.org/conservation.html to make them relevant to the intended 

audience and overall topical goals of the program.  

 

BONUS POINTS (OPTIONAL): COMMUNITY BUILDING (5 pts) 

SCORING for this category is based on how well the application demonstrates: 

 The program actively encourages community building by, for instance, including programs that bring 

people in a neighborhood or other community together, or that build new partnerships or 

relationships that combat social or environmental injustice 

 
A. Describe how this program actively encourages community building by for instance, including 

programs that bring people in a neighborhood or other community together, or that build 
new partnerships or relationships that combat social or environmental injustice. 

 

BONUS POINTS (OPTIONAL): GROWTH SKILLS (5 pts) 

SCORING for this category is based on how well the application demonstrates: 

 The program will build career or personal growth skills in youth or young adults that goes beyond 
the growth otherwise generally associated with environmental education 

 

A. If your program will build career or personal growth skills in youth or young adults that goes 

beyond the growth otherwise generally associated with environmental education., please 

describe how.  

 
 

BONUS POINTS (OPTIONAL): FUNDING LEVERAGE (5 pts) 

SCORING for this category is based on how well the application demonstrates: 

 Leverages funding with more than the required 33% match (can be cash or in-kind) 

 Applicants must describe how matching funds will be obtained or provide documentation of the 

promise of matching funds through a partner organization or donor  

 
A. Describe how the program leverages funding with more than the required 33% match (cash or 

in-kind). 
B. Describe how a partner organization or donor will provide matching grant funds. 
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Application Review  

 

APPLICATION REVIEW  

All applications will first be screened to confirm eligibility.  Authority staff will review, evaluate and 

recommend programs for funding based on the how well such programs meet the Evaluation Criteria.  

Additional factors in awarding recommendations may include: the total funding available, the 

geographic distribution of awards, the distribution across environmental education categories, the 

intended audiences, and project types awarded.  Applicants may be contacted to arrange site visits or to 

provide additional information during the review process.   Authority staff may seek assistance from 

outside agencies and organizations in evaluating proposals.    

Staff will present the recommendations to the Authority’s Board of Directors.  The Board will consider 

the recommendations of staff and any public comments, and award project funding at a publicly-noticed 

meeting, to be held on May 24, 2018. The Board of Directors reserves the right not to award all the 

funds allocated. Applicants are strongly encouraged to attend the Board meeting on May 24, 2018, in 

order to be available to answer questions pertaining to your proposal application.  

 

 

Grant Administration  

 

POST-AWARD PROCESS 

 

1. Following the Board decisions, the Authority will send official award letters to applicants whose 

projects have been selected for funding.   

2. The applicant must submit all necessary paperwork (e.g. final Authorizing Resolution) before the 

grant agreement process can begin. 

3. The Authority will send out grant agreements based on the Measure Q Environmental Education 

Grant Agreement template.  See grant agreement terms, below.   

4. The grant agreements must be fully executed (signed and dated by all parties) and all required 

material must be submitted (W9, insurance certificates, etc.) 

5. The Authority will notify Grantees that the grant agreement has been executed and the program 

can begin.   

6. The Authority will provide an overview of the reimbursement and reporting process. 

 

 

GRANT AGREEMENT TERMS 

• The applicant must enter into an agreement with the Authority to conduct the proposed  

program according to the terms and conditions that correspond to the project type, without 
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negotiation.  See Sample Grant Agreement at http://www.openspaceauthority.org/eegrants .  

The Authority reserves the right to modify the terms and conditions prior to executing grant 

agreements. 

• Please note: The Authority’s approval is required for any major amendments to the program, 

such as changes in the scope of work, budget, and the GRANT PERIOD.  

 

GRANT PERIOD 

• The GRANT PERIOD begins when the grant agreement is fully executed (signed and dated by all 

parties) and extends for three years.  Note: Expenses incurred before or after the GRANT 

PERIOD cannot be billed to the grant. 

INSURANCE 

• Grantees must meet the insurance requirements in the Grant Agreement and agree to the 

indemnification obligation.  See the Sample Grant Agreement for the insurance requirements.  

REPORTING 

• During the GRANT PERIOD, projects are required to submit mid-term performance reports (half 

way through the period of the grant) using a template provided at the time of the award.   

• A Final Report is due by the end of the GRANT PERIOD.  A report template will be provided at 

the time of the award. 

FUND DISBURSEMENT 

• The Authority will provide up to half of the funding at the beginning of the program and the 

remainder upon completion of the grant requirements, based on the Authority’s discretion. 

• Invoices are to be submitted as follows: one at the beginning of the program and a second 

invoice once all grant requirements have been completed. Payment typically occurs within one 

month of receipt of invoice.   

• The final invoice must be supported by appropriate invoices, purchase orders, canceled 

warrants/checks, payroll documents and other approved documents that represent expenses 

over the entire course of the program. Only actual and direct project-related costs incurred 

during the approved term of the grant agreement and other costs specified in the grant 

agreement budget (i.e., indirect costs/administrative overhead) are eligible for payment. 

• Expenses incurred before the grant agreement is executed cannot be billed to the grant. 

• Grantees may be required to reimburse the Authority for some or all of the disbursed grant 

funds if the program is not completed according to the provisions of the agreement.  

 

ACCOUNTING REQUIREMENTS 

• Grantees should be familiar with and maintain financial operations records, systems, and 

procedures, and maintain sufficient documentation to support their expenses. 

RECORDS RETENTION 

• Applicants must retain all records pertaining to the program for audit purposes for a period of 

three (3) years after completion of the project or until all program-related claims have been fully 

and finally settled, whichever occurs last.  Applicants shall make all program records and data 

available to the Authority within five (5) business days of the Authority’s written request. 



 

 

21 

 

RECOGNITION FOR THE OPEN SPACE AUTHORITY 

• Authority/Measure Q funding shall be recognized on any materials (if applicable) as well as on 

all publications, press releases, web sites, and other electronic media associated with the 

program. 

• The Open Space Authority and its mission shall be mentioned at the beginning of each program 

delivered. An example of this will be provided in the grant agreement. 

• For programs that address the Authority’s land conservation goals and priorities, mention of 

those Authority goals and priorities during the program is strongly desired. 

 

PROGRAM OBSERVATION 

• Those delivering environmental education programs should be prepared to allow Authority staff 

to observe delivery of one or more program sessions. Any request to observe a program 

observation of an actual program would be made by Authority staff in writing or by email in 

advance of the requested observation. 
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APPENDIX A: GLOSSARY 

 

DIRECT COSTS are the labor, material, and other expenses directly related to a project or service.   

GRANT PERIOD is the period of time between the effective date and the expiration date of a grant.  The 
grant period begins when the grant agreement is fully executed (signed and dated by all parties).   
 
INDIRECT COSTS are expenses that are not directly related to a particular project or service, such as 
depreciation or administrative costs.  These are often referred to as general operating expenses. 
 
MATCHING FUNDS are cash or in-kind support contributed by the applicant to augment grant funds in 
order to attain project objectives.  In-kind support, also called “soft” match, is goods, services, or other 
things of value that will benefit the project (e.g. staff time). 
 
URBAN AREAS are defined by the US Census Bureau as densely settled areas that meet minimum 
population density requirements.  For more information, see 
http://www.census.gov/geo/reference/gtc/gtc_urbanrural.html#ua. 
 
 

http://www.census.gov/geo/reference/gtc/gtc_urbanrural.html#ua
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APPENDIX B: MAP OF ELIGIBLE GRANT AREA 

 

Below is a map showing the eligible grant area. Audiences for all environmental education programs 

must come from the urban communities within the eligible grant area, though programs may take place 

outside this area (for example, on a field trip to a park or open space preserve).  There is also an 

interactive version of this map available at http://www.openspaceauthority.org/urban. 

 

If you have questions about whether a project is in an eligible grant area, please contact Teri Rogoway, 

Grants Administrator at trogoway@openspaceauthority.org. 

 

 

 

http://www.openspaceauthority.org/urban
mailto:mdreger@openspaceauthority.org


 

 

 

APPENDIX C: DEEP ENGAGEMENT COMMUNITIES MAP 

This map is an excerpt from the Understanding Our Community report 
[http://www.openspaceauthority.org/urban/pdf/OSA%20Understanding%20our%20Community%2
0Report.pdf].  The Six Deep Engagement Communities include approximately 205,000 residents, or 
15% of the total population in the Authority’s jurisdiction.  There is also an interactive version of 
this map available at http://www.openspaceauthority.org/urban. 

 
 

DEC #1- Milpitas: Dixon Landing Park  
DEC #2- Santa Clara: Main to Scott  
DEC #3- San José: Story and King  

DEC #4- San José: Kelley Park and Senter  
DEC #5- Burbank/Unincorporated: S. Bascom to W. San Carlos  
DEC #6- Morgan Hill: 101 and Tennant 

http://www.openspaceauthority.org/urban/pdf/OSA%20Understanding%20our%20Community%20Report.pdf
http://www.openspaceauthority.org/urban/pdf/OSA%20Understanding%20our%20Community%20Report.pdf
http://www.openspaceauthority.org/urban/pdf/OSA%20Understanding%20our%20Community%20Report.pdf
http://www.openspaceauthority.org/urban


 

 

 

APPENDIX D: DIRECT AND INDIRECT COST EXAMPLES 

 

The Measure Q Expenditure Plan limits administrative expenses, or INDIRECT COSTS, to no more than 

5%.  The following table is provided differentiate DIRECT COSTS, which are generally eligible for grant 

funding, and INDIRECT COSTS, which are eligible only in limited circumstances.                                                                 

 

DIRECT COSTS  

 

Direct costs are eligible for grant funding 

provided they are directly attributable to the 

program.  These costs should be included in the 

program budget. 

 

The following costs are generally eligible: 

 Hourly rate for employees 

• CAN include salary plus fringe benefits, 

workers’ compensation, payroll tax, etc.   

• CANNOT include indirect costs. 

• Includes employees working directly on 

the program, including Project 

Management, Grant Management, and 

directly attributable administrative 

support, legal or accounting functions. 

 Travel for employees 

 Grant service fees for fiscal sponsorship 

 Supplies and materials 

 

The following may be included as direct costs 

only if they are directly attributable to the 

project AND are newly acquired specifically for 

the project: 

 

 Equipment purchases [Note that all existing 

equipment would be indirect costs] 

 Newly acquired materials and supplies 

 Newly acquired Information Technology 

equipment and support for the program  

 INDIRECT COSTS  

 

Indirect costs are eligible for grant funding ONLY 

FOR 501(c)(3) NONPROFITS and are limited to 5% 

of grant funding.   

 

 Existing facilities costs (e.g. rent, 

maintenance, etc) 

 Utilities 

 Existing Information Technology equipment 

and support 

 Existing equipment 

 Existing equipment maintenance 

 Depreciation on equipment 

 Insurance 

 Communications expenses (e.g. phones, etc.) 

 Administrative office supplies 

 General administrative support: 

• Executive management (CEO, etc.) 

unless DIRECTLY attributable to the 

project 

• Executive administrators 

• General financial management staff 

• General ledger accounting 

• Institutional legal support 

• Information Technology support staff 

• Facilities support personnel 

• Scientific support functions 

• Environmental health/safety personnel 

• Human resources 

• Shared procurement resources 

• General logistics support 

• Other shared resources not directly 

attributable to the project 
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APPENDIX E: RESOLUTION TEMPLATE 

 
Below is a template for the authorizing resolution.  This template is also available as a separate Word 

document from the ZoomGrants Library.   

If the governing body’s meeting schedule prevents the applicant from obtaining a signed resolution 

before the filing deadline, submit a draft resolution with the application package and indicate the 

meeting date when the resolution will be adopted.  The final resolution must be submitted before a 

grant agreement can be created.   

 

RESOLUTION NO. _______ 

 

Resolution of the [INSERT NAME OF GOVERNING BODY] of the [INSERT NAME OF AGENCY, 

ORGANIZATION, OR OTHER], authorizing the submittal of an application for funding for a $ [INSERT 

GRANT AMOUNT] grant to the Santa Clara Valley Open Space Authority’s Measure Q Environmental 

Education Grant Program for [PROJECT NAME], located at [PROJECT LOCATION];  

Whereas, in accordance with the voter-approved Measure Q Expenditure Plan, the Santa Clara Valley 

Open Space Authority (Authority) has established a competitive Environmental Education Grant 

Program (the Program) for educational programs that provide nature and science-based environmental 

education programs and hands-on engagement projects for youth in the urban areas of Santa Clara 

County; and 

Whereas, the [INSERT NAME OF AGENCY, ORGANIZATION, OR OTHER] has identified [PROJECT NAME] 

(Project) at [PROJECT LOCATION] as a priority program; and  

Whereas, the [INSERT NAME OF AGENCY, ORGANIZATION, OR OTHER] believes that the Program meets 

the criteria for the Authority’s Measure Q Environmental Education Grant Program; and 

Whereas, the total cost for the implementation of the Program is [INSERT TOTAL PROJECT COST]; and 

Whereas, the Authority’s Grant Program requires applicants to provide at least 33% match of project 

cost; and  

Whereas, the [INSERT NAME OF AGENCY, ORGANIZATION, OR OTHER] has secured (or will secure if not) 

[INSERT MATCHING FUNDS AMOUNT] from [DESCRIBE AMOUNT AND SOURCE OF MATCHING FUNDS]; 

and 

Whereas, if implemented, the [INSERT NAME OF AGENCY, ORGANIZATION, OR OTHER] will operate and 

maintain the Program; and 

Now, Therefore, Be It Resolved that this [INSERT NAME OF GOVERNING BODY] of [INSERT NAME OF 

AGENCY, ORGANIZATION, OR OTHER] hereby finds, determines, declares, and orders as follows: 

1.  Truth of Recitals.   That the forgoing recitations are true and correct. 
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2.  Authorization.  The [INSERT TITLE] of the [INSERT NAME OF AGENCY, ORGANIZATION, OR OTHER] is 

hereby authorized to submit an application for funding to the Authority’s Grant Program in the amount 

of $[INSERT GRANT AMOUNT] for [PROJECT NAME]. 

3.  Measure Q Consistency. That the Program is consistent with the Measure Q Expenditure Plan. 

4.  Grant Agreement. [INSERT TITLE] of the [INSERT NAME OF AGENCY, ORGANIZATION, OR OTHER] is 

hereby authorized to conduct all negotiations and submit and sign all documents, including but not 

limited to, application, amendments, reimbursement requests and so on, which may be necessary for 

completion of the program. 

5.  Matching Funds.  If awarded funding, the [INSERT NAME OF AGENCY, ORGANIZATION, OR OTHER] 

has or will have available [INSERT MATCHING FUND AMOUNT] for matching funds as cash or in-kind and 

sufficient funds to complete the program. 

6.  Operation and Maintenance.   The [INSERT NAME OF AGENCY, ORGANIZATION, OR OTHER] has or will 

have available sufficient funds to complete the program, if awarded funding.  

7.  Grant Program Guidelines.  The [INSERT NAME OF AGENCY, ORGANIZATION, OR OTHER] has 

reviewed, understands, and agrees to the provisions contained in the Grant Program Guidelines. 

8.  Legal Compliance.   The [INSERT NAME OF AGENCY, ORGANIZATION, OR OTHER] acknowledges that if 

the Program is funded, it will be required to comply with all federal, state and local laws. 

 

Passed and adopted at a meeting of the [INSERT NAME OF GOVERNING BODY] of [INSERT NAME OF 

AGENCY, ORGANIZATION, OR OTHER] on [INSERT DATE]. 

 

Authorized Original Signature:_____________________________________________________  

 

Printed Name:__________________________________________________________________ 

 

Title:   ________________________________________________________________________ 

 

Clerk/Secretary: ________________________________________________________________ 
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APPENDIX F: Acknowledgment Form 

 
This form is also available as a separate Word document from the ZoomGrants Library. 

 
 

 
ACKNOWLEDGMENT FORM 

 
As the duly authorized representative of the applicant, I hereby acknowledge that the applicant has 

received notice that if awarded funding they will comply with the Measure Q Environmental Education 

Grant Guidelines and its appendices, and any terms and conditions stated therein. I further acknowledge 

that the applicant has received notice that failure to comply with the requirements of the Measure Q 

Environmental Education Grant Program guidelines shall render the project ineligible for funding.  This 

acknowledgement shall be treated as a material representation of fact upon which the Open Space 

Authority will rely if it determines to award the grant. 

 
 
_______________________________________________________ 
Authorized Representative  
 
 
_______________________________________________________ 
Authorized Representative  
(Printed Name and Title) 
 
 
_______________________________________________________ 
Date 
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APPENDIX G: FISCAL SPONSORSHIP AGREEMENT 

 

This form is also available as a separate Word document from the ZoomGrants Library. 

 

FISCAL SPONSORSHIP AGREEMENT 

Date: 

Fiscal Sponsor (Legal Applicant): 

Fiscal Sponsor Contact Person: 

Fiscal Sponsor Contact Email: 

Fiscal Sponsor Full Mailing Address: 

Sponsored Organization Conducting Project: 

Project Name: 

 

[FISCAL SPONSOR] (hereafter referred to as the Applicant) has agreed to serve as a fiscal sponsor for 

[ORGANIZATION BEING SPONSORED] (hereafter referred to as the Sponsored Organization) and serve as 

the legal applicant for the Measure Q Environmental Education Grant Program as outlined in the 

attached application and supporting materials.  

 

Since the Sponsored Organization is not recognized by the IRS as a charitable tax-exempt entity, the 

Applicant must exercise full control over the Sponsored Organization’s financial administration, 

management and disbursement of funds resulting from this grant application. The Applicant is 

responsible for ensuring completion of timely reports and submission of necessary financial statements 

to the Open Space Authority.   

 

This agreement shall be in effect from the date of a grant award to support the above-named project 

until the grant funds are expended, and the final report has been submitted and accepted. 

 

We agree to the terms stated above in this agreement. 

 

Fiscal Sponsor Representative Signature: ___________________________________________________ 

Printed Name:    

Title:        

Date: 

 

 

Sponsored Organization Representative Signature: ___________________________________________ 

Printed Name:   

Title:         

Date: 
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APPENDIX H: APPLICATION CHECKLISTS  

 
The application uses an online application tool called ZoomGrants.  A link to the application as well as a 

ZoomGrants tutorial is available from http://www.openspaceauthority.org/eegrants.   

 

In addition to the online application questions, the following documents are required.  Please upload 

these items using the Documents Tab within the online application. 

 

REQUIRED DOCUMENTS FOR ALL PROJECTS  

 Authorizing Resolution From your 

Governing Body 

 

 

 Financial Statements  

 

 

 


